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Academic Year 2022 - 2023	

Fall - Returning Faculty Orientation 

Monday, September 5th, 2022
	Orientation Check-In and ID Card Distribution
Art Lounge – Floor 1 
8:00 – 8:55 AM
	Time
	Presentation Topics
	Presenters
	Location

	9:00-10:30
	Academic Affairs Overview & Updates
· Mission and Vision for AIU AA
· Review of the AIU Catalog
· Academic Calendar Overview
· Expectations of student support and faculty accessibility 
· Academic Policies:  Absences, Late submission of work, Make up of work/assessments.
· Exam Schedules and Grade Review procedures
· Banner Attendance
· Faculty conduct towards students
· Observations, Accountability and Performance Evaluation (NHPE)
· Faculty time & attendance
· Course Binder Protocols
· Student clubs and organizations
· Brief security update for returning faculty
	Dr. Michael Pishko
Mr. Ryan Garrity
	AIU Auditorium

	10:30-11:00
	BREAK WITH NEW FACULTY  (BUILDING C)

	11:00-11:30
	Updates from HR and Finance Offices
	
Ms. Linda Obel

	AIU Auditorium

	11:30-12:00
	Kuwait Visa Workshop
· Visa renewal information, the work visa, obtaining the Civil ID, renewing your Civil ID information.
· Kuwaiti Social Security Flyer Distribution (for Kuwaiti Citizens)
	Mr. Bader Al Naser
	AIU Auditorium

	12:00-12:30
	Course Materials, Digital Credentials, & Office Stationery Distribution:
Inventory Department

	12:30-1:30
	LUNCH WITH NEW FACULTY PROVIDED BY AIU (BUILDING C)

	1:30-2:00
	Course Materials, Digital Credentials, & Office Stationery Distribution:
Inventory Department

	2:30-3:00
	Summer Project Checkout

	3:00-4:30
	Work within your department.








Thursday, September 8th

	Time
	Presentation Topics
	Presenters
	Location

	1:00-3:00
	Pearson/VitalSource Training (AIU Auditorium)
Prof. Roula Dik
Pearson/VitalSource Team

	3:00-4:30
	Planning and Preparation Time




Upcoming Deliverables and Key Dates:

	Deliverables
	Due Dates

	Syllabi Uploaded to Canvas and SharePoint
	Monday, September 12 

	Final Canvas Check by Deans
	Wednesday, September 14

	Canvas sites published to students
	Thursday, September 15

	First Day of Classes
	Sunday, September 18
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