[image: ]
Summer Project Calendar
June – September 2021
Retail Store
	June To-Do List

	Time Period
	Task Description
	Status

	1 and 2 
	             Update for the lay out design of the store retail.
	Working on it.

	15
	             Check all the items quantity for tracking the ordering.
	Lockdown

	28
	              Monthly inventory 
	Lockdown

	
	                          Working online in Library
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	July To-Do List

	Time Period
	Task Description
	Status

	1 and 2
	Arrange and organize the items in store retail and in the stock room.
	

	16
	Check the wrong barcode so I can change.
	

	30
	Monthly Inventory
	

	
	I was in ABS 
	

	
	
	

	August To-Do List

	Time Period
	Task Description
	Status

	9
	Check the items in the POS and actual items for the discrepancy.
	Done

	26 & 27 
	Monthly Inventory and Clean
	Done

	30
	Preparation for the 1st day of class. 
	

	
	
	

	
	
	

	September To-Do List

	Time Period
	Task Description
	Status

	1
	Count the till float cash.
	

	6
	Visual merchandising including to add the plants
	

	15
	Pre inventory to check the discrepancy
	

	30
	Monthly inventory 
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