[image: ]LIBRARY
COLLECTION DEVELOPMENT POLICY

Library collection development is the process of building the library materials to meet the information needs of the users. 
	Why AIC library needs a Collection Development Policy?



The library’s primary task is to select, maintain and provide access to relevant and representative information resources.  Due to technological developments, libraries are moving from holdings (‘just in case’) to access (‘just in time’) strategies.  This implies that collecting policies are significantly changing and that libraries need to disseminate widely information on their collecting policies. [footnoteRef:1] [1:  According to:  International Federation of Library Associations and Institutions Section on Acquisition and Collection Development] 

Written policy statement is a guide for staff and users. The base on which the policy is build is to make sure that aims and objectivities of the AIC as a college and educational institution are followed, both in long and short terms. 
	What library collection activities the CDP covers?



 A Collection Development Policy is applied on overall collection management activities:

-library material selection and acquisition 
-replacement of worn or lost materials
-handling the gifts
-deselection of materials
-removal (weeding) of materials no longer needed 
-serial cancelations

CDP is addressed to all library collections:
Book Collection
Special Collection
Reference Collection
Electronic resources


	Criteria



All materials, whether purchased or donated, are subject to the general criteria listed below:
· Current and anticipated needs and interests of the AIC community
· Enduring value
· Physical durability
· Suitability of the format for library use
· Relevance to the instructional needs of faculty
· Creative, literary or technical quality/merit
· Quality of the production
· Cost and availability
· Cost in relation to current budget allocations
· Evaluations in review media
· Professional or literary reputation of the author, publisher or producer
· Relation to existing collection and other materials on the subject
· Space and budgetary limits 
· Skill, competence, purpose, and reputation of author, issuing body, and/or publisher
· Relevance to existing collection. Information already in the collection is compared to new material under consideration.
An item need not meet all of these standards to be included in the Library’s collection 
	Formats



The Library collects materials in a variety of formats including print, audiovisual and digital. When choosing a format for a physical item, consideration is given to the condition and durability of the materials used in the item’s construction and how the item will hold up over time. Materials which are delicate or require special handling may not be suitable for AIC collection.
When selecting audiovisual and digital materials, the most commonly used format is chosen. 
	Other languages than English



Materials published in languages other than English are purchased for the collection in response to local demographics, demonstrated need and according to popular demand. Specific consideration is given to the Arabic language.

	Gifts and donations



The AIC Library accepts gifts for its collection that fall within needed subject categories as determined by Collection Development and library staff. For an item to be added, it must meet the same selection criteria as purchased materials.
Donated materials are accepted with the understanding that the Library has the right to determine the disposition of the gift items. Donations become the property of the AIC Library, and may be given to other libraries and nonprofit agencies, sold or discarded at the discretion of library staff. Donated materials which have been added to the collection will not automatically be replaced if worn-out, damaged, or lost.
Examples of materials that may not be added to the collection include those that: are outdated, are in poor physical condition, lack any reviews or are poorly reviewed in professional reviewing sources, or are duplicates of items the Library already owns in sufficient quantity. The Library cannot accept magazine subscriptions, electronic books or electronic audiobooks purchased by a donor. Also, the AIC library will not accept any gift with additional costs.
	Special Collection



Special Collections accepts printed books, manuscripts, broadsides, photographs, prints and drawings, sheet music, artifacts, and other formats in support of the Library’s mission to serve the teaching and research programs. Materials in Special Collections support curriculum, teaching, and research. 
	Reference Collection



The Reference Collection consists of non-circulating resources designed to support the basic research and information needs of the university community in all subject fields. The resources chosen for the Reference Collection supply as much reliable information as possible with a minimum of duplication. As a general rule, only the latest edition of a reference work is shelved in the Reference Collection.  Older editions are transferred to the circulating collection or discarded. The Reference Collection is reviewed and its materials are deselected on an ongoing basis; new editions are received and older ones are removed from the collection. Superseded editions that are removed from the Reference Collection may be added to the circulating collection

The Reference collection includes:
Encyclopedias
The collection contains appropriate general encyclopedias and subject encyclopedias which are updated as new editions become available. Some encyclopedias may be purchased in electronic format. 
Dictionaries
English language, world language and subject dictionaries are purchased in accordance with collection development policies. They are updated if they become obsolete and a new edition is available.
Indexes and Abstracts (print and electronic). 
The print collection will be gradually deselected as the library purchases their equivalent in electronic format. 


[bookmark: _GoBack]Bibliographies
Standard, general and specialized subject bibliographies can be used for general reference purposes. Other bibliographies, including most author bibliographies, are acquired for the circulating collection.
Directories, Handbooks, Almanacs, Yearbooks, and Manuals
Directories, handbooks, almanacs, yearbooks, and manuals, both general and specific subject type, are provided as basic research tools. Appropriate new sources are added as they become available and as they are needed.
Atlases
A representative collection of general and specialized atlases is available. Atlases are updated if they become obsolete and a new edition is available.

	Electronic resources



Selection of and access to electronic resources are integral to fulfilling the mission and objectives of the AIC Library. The Library provides a number of web-based resources available via the Library’s website. These are considered a part of the Library’s collection. However, not all materials and information found via the internet are part of the collection.
	Weeding policy  



Weeding policy is an important component of CD policy. Weeding documents means removing documents which are found not useful or not serviceable from a library. Reasons can vary: saving space, worn out because of continuous usage, after transferring the information to other format, etc.

	Collection organization



Organization means systematically arranging in a planned way to achieve functional goals. In a library, the document collection should be organized in order to achieve effective use of the collection. Once a library acquires information records under its collection development policy they should be put to real use. 

	Responsibility for Collection Development



Librarians are primarily responsible for the quality of the collection. All library users are encouraged to suggest additions to the collection. Faculty members are encouraged to review library collections in their subject area and to make recommendations for purchase and deselection. Collection evaluation by subject experts on the faculty is the most effective means of ensuring adequacy of collection size and level of quality. In addition, faculty proposing new courses and programs to the college curriculum committee are required to discuss the adequacy of the library collection with a librarian. 

	Suggestion for additions to the Collection



To assure the acquisition of resources desired by Library users, suggestions are always considered for their addition to the collection. Library members can request that specific items be purchased by filling out a Recommendation for Purchase form. 
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